
 

 
CITY OF NOVATO  

invites applications for the position of: 

Police Intern 

 

SALARY: $13.00 - 
$17.75 Hourly  

OPENING DATE: 01/18/18 

CLOSING DATE: 02/18/18 05:00 
PM 

JOB DESCRIPTION: 

The City of Novato Police Department is recruiting for a  
POLICE INTERN 

To apply for this excellent opportunity, please click the apply button above. 
 
 
 PROGRAM INTRODUCTION 

The primary goal of the Police Intern Program is to further prepare and develop 
qualified college students to enter the field of law enforcement -- preferably with the 
Novato Police Department -- while pursuing successful completion of a college 
education. 

The Intern Program will offer college students, who are interested in a possible career 
in law enforcement, a rewarding and insightful experience by providing an education- 
based program working in all divisions in the police department.  The intern will work 
with experienced police officers, community ser- vice officers and other civilian 
employees. The intern will work on a rotational basis, in various assignments 
throughout this department. 

Police interns will benefit from a variety of experiences in providing service in support of 
the Department's mission.  At the completion of their internship, some participants may 
ultimately receive department sponsor- ship to a police academy or employment in a 
sup- port assignment. 

Interns are civilian, part- time, at-will employees. 

OTHER: 

 QUALIFICATIONS 
The Novato Police Department is committed to the mentoring and developing of 
"future" police employees.   Novato Police Department has the highest of standards 
placed on our police officers and our support staff. With this program, the department 
hopes to develop a qualified pool of police officer and support staff candidates who 



demonstrate characteristics consistent with the Department's values.  Intern 
qualifications include, but are not limited to, the following: 

  

Attend an accredited college and maintain a minimum class load of 9 units. 

Interns are not required to enroll in college courses other than during regularly 
scheduled            fall and spring semesters, or if on a quarter system, other than fall, 
winter and spring        quarters.Novato Police Department encourages students to be 
educationally focused as full-time students. 
 
Interns will be required to show proof of college enrollment every semester/ quarter. 

Basic computer skills are required: Word, Outlook, Excel. 

Interns will maintain GPA of 2.0 or better and provide proof every semester/quarter to 
the program supervisor. 

Interns will possess a high school degree or its equivalent. 

Interns must be at least 18 years of age at the time of their appointment. 

Interns must possess a valid California Driver's License with a satisfactory driving 
record along with transportation to and from work. 

Interns cannot be on Probation for any criminal offense. 

Interns will not hold outside employment unless specifically approved by 
the Administrative Services Division Captain. 

Interns must be customer service oriented. 

Interns can remain in the position for no longer than four years. 

Candidates that satisfy the above requirements are encouraged to apply 

ADDITIONAL INFORMATION: 

 COMPENSATION 

Interns begin at a $13.00 per hour rate and may be considered for step increases 
based upon performance evaluation, assignments, and grade point average.  The intern 
salary range is $13.00 to $17.75 per hour. 

  

Accelerated step increases may be awarded for outstanding performance.  This will 
allow flexibility in rewarding interns who are doing exceptionally well in their 



assignment. 
 
  APPLICATIONS MAY BE FILED ONLINE AT:  
http://www.novato.org 
 
922 Machin Avenue 
Novato, CA 94945 
415-899-8229 
 
hr@novato.org 

Position #2018-001 
POLICE INTERN 
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